Setting Up Guest Access
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1. In Student Services, click on “Manage Guest Access”



Naum Eraa go to ... ol @_

I__Stundent Guest Access

s can grant other users direct and authorized online access to their
which may include schedule of classes, grades, financizal zid, and
rmation®.

7y person, other than the student, who wishes to make =n online
: " :

or deldfd*ygur eRéfund .or Sawed Account infdrmation. A stident @ssumez full responsibility

Pepperdine student:
student information,
student account info

*Plezse note that =1
nawmant tn tha chud

or mny changes made by the authorized guest: Students may revoke this guest-
zutharlzation/consent at:any time by making thanges on this website, but such revocation

lant' int st ba = resictons - . - T
Once granted access to the “Make a Payment’ feature, a guest will be able to view, update .-
hall have no-effect upon any actions taken by P pperdlne Unlversltym teliance upan:

i

e P et e]

IREEE

T—v TREmRSn S coboiir g

________ In au izing_guest users._students_acknaowledae that the University.is naf respnnsible for ... I

ary uriattheceized 4 1zchos oA ther stedent infCri FTn Dy ther rea iztered guest e=dffs)
Addl/Update Guest Access

Email Address: |

Guest Status: Mew

[ show schedule
D Show Gradas

- FEE g e T
ELA“DW Making Payment
DShow Financial Aid Updated Date/Time:

Crnnn | T eitn mines

urn to Guestdisting

[~ Y E— @ 1nnee = . Penae

2. Type the email address of the person you want to make a guest and select the access that
you want to give them. (Show Account Detail refers to the billing account—tuition, fees,

etc.)

3. Click Invite Guest. If you make changes to this guest’s access in the future you will need

to click Save at that time.



